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INDEPENDENT AUDITOR’S REPORT

T
EC,
Deedwana

We have aodited the accompanving financial sttements of MUNICIPAL BOARD,
DEEDWANA (NAGOUR), which comprise the Balance Sheet as at March 31, 2014, the Income
and Expenditure Account and Cash Flow Statement for the year then ended, and a summary of
significant accounting policies and other explanatory information,

Management’'s Responsibility for the Financial Statements

Management is responsible for the preparation of these {inancial statements that give a true and
fair view of the fnancial position, financial performance and cash flows of the ULR in
accordance with the Rajasthan Municipal Accounts Manual. This responsibility includes the
design. implementation and maintenance of internal contral relevant o the preparation of the
financial staternents that are free from material misstatement, whether due to fraud or error.

Auditor's Responsibility

Our responsibility is to express an opinion on these finuncial statements based on our audit. We
conducted our audit in accordance with the Standards on Auditing issued by the Institute of
Chartered Accountants of India. Those Standurds require that we comply with ethical
requirements and plan and perform the mudit to oblain reasonable assurance about whether the
financial statements are free from material misstatement.

An audit involves performing procedures to obtain awdit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor's
judgement, including the assessment of the risks of material misstatement of the financial
stalements, whether due to fraud or error. In making those risk assessments. the auditor considers
miemal control tefevant to the ULB’s preparation and fair presentation of the financial
stutements in order to design audit procedures that arc appropriate in the circumstances, but not
for the purpose of expressing an vpinion on the effectiveness of the 171B"s internal control. An
audit also includes cvaluating the sppropriateness of accounting policics used and the
reasunableness of the accounting estimales made by management, as well as evaluating the
averall presentation of the financial statements. We believe that the audit evidence we have
obtamed is sufficient and appropriate to provide & basis for our asdit opinion.




In vur opinion and to the best of our information and according to the explanations ziven to us,
the financial statcments aive a true and fair view in conformity with the Rajasthan Municipal
Accounts Manual Subject to the Matters specified from Amnexure-1 to Annexurc-14:-

2] in the case of the Balance Sheet, of the state of affairs of the ULE as =t March 31, 2014

B) in the case of the Income and Expenditure Account, of the surplus/ deficit for the year ended
on that date; and

£} in the case of the Cash Flow Statement, of the cash flows tor the year ended on that date. We
further report that:

2) we have obtained all the information and explanations which to the best of our knowledge
and belief were necessary for the purpose of our audit;

b] in our opinion proper books of account as required by law have been kept by the ULE so far
as appears from our examination of those books:

¢} the Balance Sheet, Income and Expenditure Account. and Cash Flow Statement dealt with by
this Report are in agreement with the books of account:

d) in our opinion, the Balance Sheet. Income and Expenditure Account, and Cash Flow
statement comply with the Rajasthan Municipal Accounts Man ual;

For CK Prusty & Associates.
Chartered Accountants

M.No 428480

Place - Deedwana
Date 1770652016




MATTERS TO BE REPORTED BY THE FINAMCIAL STATEMENTS
AUDITOR

S.No. | Additional Matters Audit Observation

! Whether all sums due to and received by the | Anmexure-1
' Municipality have been brovght 1o eccount and have |
been appropriately classified: |

ra]

Whether all grants sancioned or received by the | Annexure-2
Municipality during the wear, have been accounted
properly, and where any deduction is made out of such
grants wwards any dues of the Municipality whether
such deductions have been properly accounted:

3 Whether any Farmarked Funds have been created as per | Annexure-3
the provision of any statute and, if so, whether such
Earmarked Funds have been utilizced for the purposes
. for which they were created:

4 | Whether the Municipality is méinmining proper records | Annexure—d
showing full particulars, including quantitative details
and siluation of fixed asscts; whether these fixed assets
have heen

physically verified al reasonable intervals: whether #ny
matenal discrepancies were noticed on such verification
and if so. whether the same has been properly dealt with |
| in the books of account;

5 Whether in case of leasehold property given by the | Annexure-3
municipality, whether lease renfals are collected
regularly by the Municipality and that the lease

agreements are renewed after thelr expiry;

f | Whether physical verification has besn conducted by | Annexure-6
| the Mimicipality at reasonable intervals in respect of |
stores: Whether the procedures of physical verification |

of stores followed by the Municipality are ressonable
and adequate if not, stare the inadequacies in such
pricedures:

Whether any material discrepancies have been noticed

on physical verification of stores as compared to stores

| recards, and if so, whether the same have been properly |
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dealt with in the books of account

]

Whether the parties o whom loans or advances have
been given by the Municipality are rcpaying the

| principal amounts a5 stipulated and are ajso regular in

payment of the interest and if not, whether reasonable
steps have been taken by the Municipality for recovery

| of the principal and interest:

Anncxure-7

Whether advances given to municipal emplovees and
intcrest thereon are being regularly recovered:

Arnnexure-8

Whether there cxists an adequate  internal  control |
procedure for the purchase of stores, fixed assets and

SUTV e

Annexure-9

Lo

| Whether there exists an adequate  internal comtrol

procedure for the contracting of works and projects,
pericdic inspections and measurements, quality checks

and payments there for |

Annexure- [0

Whether the Municipality is regular in depositing
statutory dues including tax deducted at source. works

| Cuniract ax, cess payable to the Govemnment. ESL PF

ele,, and if not, the
nature and cavse of such delay and the amount not
deposited:

Antexure-11]

Whether any personal expenses have been charged to

the Municipality’s accounts: if so, the details thereof:

Anncxure-12

14

Whether the books and registers specified under the
Rajusthan Municipal Accounts Manual and  other |

dpplicable  acts and rules have been properly
maintained; whether Bank Reconciliation stalements

| have been properly prepared for all the bank accounts of |

the Municipality;

Anmexure-13

Whether the vear-end and reconcilation procedurcs

have been camried out:

Annexurp-14




Annexure-1

All sums due (o and received by the Municipality have been brought L account and have been
appropriately classified subject 1o following

X

]

There 15 only Urban Development Tax assessment for the FY 2013214, No other FCVENE
assessment during the FY 2013-14. Therefore only Urban Development Tax income has
heen acerued for the FY 2013-14 at end of Financial Year.

Grant received for Sewerage of Rs, 361046000/~ for Construction of Sewerage 15 not
propetly classified. Because the whole amount is not a grant, out of this amount there is
Loan from RUIDFCO of Rs.18.46 Crore Approx.{As per UC prodeced by ULB)., The
ULB has alse not provided any provision for interest on ou Istanding L.osan amount
Staternent of Cutstanding liabilities in the Form GEN-28 is not propared.

The PD accounts of PF and Ciratuity is not taken in the books of Accounts of the LILB.
1he Liabilities is alsa to be taken for such PF and Gratuity payablec.

Janganana Exp of Rs. 280000 on dated 22.04.2013 has becn charped wronply from
Income and Expenditure. There was scparate fund has Been received in the previoms
fmancial vear,

Annexure-2

All grants sanctioned or received by the Municipality during the wear, have been sccounted
properly, and where any deduction is made out of such grants towards any duees of the
Municipality and such deductions have been properly accounted subject to following:

1.

]

The ULB has accounted Grant reccived and usage their of under the Double entry
accounting system  but The ULB has not preparcd register for the Grant in the format
Mentoned FORM: G-1

There 15 no usage certificate or grants register available with the ULR

-CM Avas Yojna Grant

-Grant for Road Maintenance

~Cirant for Saree Kambal Yojna

-Crrant SI5RY

-Grant for IDSMT

=MLA Grants

-TFC Grant for Drainage




Annexure- 3

Whether uny Earmarked Funds have heen created as per the provision of any statute and, if =0,
whether such Earmarked Funds have been utilized for the purposes for which they were created.

Comument: No earmarked funds have been created by the ULB as per the provision of any
statutc.

Annexure-4

Whether the Municipality is maintaining proper records showing full particulars, including
quantitative details and situation of fixed assets: whether these fixed assets have been physically
verified al reasonable intervals: whether any malerial discrepancies were noticed on such
verification and if so, whether the same has been properly dealt with in the books of account:

Comment: The ULB is maintaining the register of Fixed assets but not as per format specified in
the Form (GEN-30 and GEN-31. There is no physical verification of fixed asscts has been carmed
by the ULR, even unce in the whole financial year

It has been suggested 1o ULB that the ULB should prepared Fixed Assets Register in the Format
prescribed and Physical verification of theses Eixed Assets should be carried once in the financial
year.

Annexure-3

Whether in case of lcaschold property given by the municipality. whether lease rentals are
collected regularly by the Municipality and that the lease agrecments are renewed after their
cxpIry;

Comments: No property of ULB has been Elven on lease.

Annexure-6
Whether physical verification has been conducted by the Municipality at reasonable intervals in

respect of stores; Whether the procedures of physical verification of stores followed by the
Municipality are reasonable and adequate if not, state the nadequacies in such procedures;
Whether any material discrepancies have been moticed on physical verification of stores as
compared to stores records, and if so, whether the sarme have been properly dealt with in the
books of account:




Comment: The ULB is maintaining the register of Stores. But there is no physical verification of
stores has been carried by the UL, even once in the whole financial year

It has been suzgested to ULB that the ULB should prepared Store Register and Documentations
in the Format prescribed {ST-1. 5T-2 and 5T-3) and Phyvsical verification of these Stores should
be carried once in the financial year in the presence of the auditor,

Annexure-7

Whether the parties to whom loans or advances have been given by the Mumicipality are
repaying the principal amounts as stipulated and arc also regular in payment of the intercst and if
not, whether reasonable steps have been taken by the Municipality for recovery of the principal
and interest;

Comment: Mo loans and advances has been given to others during the FY 2013-14. As per the
Management ne opening balances on 01/04/2013 of Loans and Advances to others.

Annexore-5

Whether advances given to municipal emplovees and interest thercon are beinz regularky
recovend:

Comment: Mo loans and advances has been aiven lo the employees or others during the FY
20113-14. As per the Management no opening balances on 01/04/2013 of Loans and Advances to
employees or others.

Annexnre-9

Whether there cxists an adequate internal control procedure for the purchase of stores, fixed
assets and services




Comment: The ULB is maintaining the register of Stores. But there is no physical verification of

stores has been carmied by the ULB. even once in the whole financial yvear

It has been suggested to LB that the ULE should prepared Store Register and Documentations
n the Format prescribed (ST-1, ST-2 and ST-3) and Physical verification of these Stores should
be carried once in the financial year in the presence of the auditor.

Annexore-7

Whether the partics to whom loans or advances have been piven by the Municipality are
repaying the principal amounts a5 stipulated and are also regular in payment of the interest and if
nat, whether reasonable steps have been taken by the Municipality for recovery of the principal
and interest;

Comment: No loans and advances has been given to others during the FY 2013-14. As per the
Management no opening balances on 01/04/2013 of Loans and Advances to others.

Annexure-§

Whether advances given o municipal employees and interest thercon are being regularly
recovergd;

Comment: No loans and advances has been given o the emplovees or others during the FY
2013-14. As per the Management no opening balances on 01/04/2013 of Loans and Advances o
cmplovess or others.

Annexure-9

Whether there exists an adequate internal control procedure for the purchase of stores, fixed

assels and services




' Subject

| Matters of
Internal
Controls

INTERNAL CONTROL

AUIMTORS COMMENT

Stores

ke Head of the Accounts Department shall
ensure budget availability with respect to

the expenditure incorred at the time of

accruing of the expenditure ie Budget
montoring shall be on accrual basis rather

than payvment basis.,

Yes, The Head of Accounts |
| department  ensures  the
budget  availability. Bui
budget monitoring is based
on Paymenl not on accrual

| hasis,

The Head of the Accounts Department shall
ensurc that all the purchase bills/invoices
were  journalized before release of the
pavments

No Such procedure is cxists

Al the end of the financial year, the Stores-
in-charge, the Head of the Accounts
Department and the Director Local Fund
Audit shall physically verify the stock lying
in stores and compare it with the stock as
per the book records and in case of amy
difference, appropriaie remedial sleps - as
preseribed by the LB shall be taken.

At the end ol cvery
Financial year No Physical
| verification has been carried |

UL

The  Stores-in-charge  shall  ensure
avatlability of adequate buedger allocation
before  procuring  any  material.  after
considering all commitments made against

the budget allocation.

The Storc-in-charge has no
such procedure of budget

allocation,

10




Al the time of issue of any material o the
Departments, the Stores-in-charge shall
ensure that there is an adequate budget
provision in respect of that depariment.

Ma Intemal Contral exists.

The Head of the Accounts Department
shall cnsurc that all the duwes recoverable
meluding advance provided to supplier
has been recovered before making the
[inal payment 1o the supplicr. Further, it
should be ensured that only net amount
hax been paid to the supplier, as may be
applicable 1o the materials actually
receivied or accepied.

Yes, Internal Control exists

ULE does not make
pavment o suppliers before

miaterials actually received.

Before  releasine  payment o the
supplier, the Head of the Accounts
Depariment  shall cnsure  that  the
material received 15 recorded inm the
stores . Ledger. Furber, it shall bhe
ensuredd that the Payment Osder provides
reference to the Stores Ledeer where the
entry for receipt of material 15 recorded.

In addition, at the time of payment to | :
: | received or not.

Suppliers’contractors and any other |

creditors it shall be ensured that no
amount is due from them, which may be
adjusted before poyment,

The Stores-in-charge shall ensure that
malerials in respect of which bills have
been received but have not been
forwarded to the Accounts Depariment
are stated separately in the Statement of
Closing Stock (Form 5T - 3).

11

The Head of a-;:-:,-::uu:tmE

department verify the store |
register maintained by the !
Store-in-charpe  only. No |
other steps have been taken |
for checking of whether

Material Physically

Mo such type of entries |
found in the Stores register.

AIl bills has been Torwarded |
o Accounts department as |

amd when matenal received.




The Head of the Accounts Department
shall ensure that the ‘Purchase of
Malenals™ account has been reconciled
at the period and the balance has become
nil on accounting of stock cnmries for the
closing stockion the basis of Statcment
of Closing Stock in Form ST -3} and
comsumpiion of stores.

Ne  Accounts  depariment

tollows this procedure.

Also the Head of Accounts Department

‘Opcning Stock” account has become nil
at the period end on accounting of stock
entrics and consumption based on the
chsing stocks.

{ Mo Accounts  deps t|
shall cnsure that the balance in the | spartmen

follows this procedure.

Employee
Related
Transactio
ns

Separate Pay Bills shall be prepared by each
DO and Head of depariment or other
officer of the LB designated by him.

| Yes, Separate pay bill has |

been prepared for each
D0

Consolidation of Pay Bills of DIX) shall be
made Department wise and Department bills
are consolidated for ascertainment of LB
level information.

| Yes, Consolidation of Pay |
Bills of DDO has been
made Department wise

Consolidated pay bill summary shall be
checked with previous month for ensuring
all DI and departments bills are included.

Yes, Consoliduted pay bill |
| summary has been checked

with previous month

8




Every ‘month, the lead of the Accounts
Depariment or other officers of the LB
designated by him or other officer of LB
designated by the Head of the Deparment
shall weriiy that Provident Fund and Pension
Fund contribution deducted for  the

emplovess on  deputation  have  been

deposited with the concerned authorities.

Yes, The Head of Accounts

Department

deducted amount has been
deposited timely.

verify  [he

Al every vear-gnd, the Head of the Accounts

Department or other officers of the LB
designated by him or other officer of LB
designated by the Head of the Department
shall verify whether interest received or
receivable on the provident fund investment
15 less than the swiutory liability for interest
payment o emplovees on their balance in

the provident fund reserve account, and if |

0, ensure thal the difference of intercst
payable is provided lor and to that extent
amount has been transferred from Main
Bank Account to Provideni Fund Bank

Aceount.

PD Accounts of provident
fund has been maintained,

But In the

accounting, this account has

not been taken.

double cnfry

The Head of the Accounts Department or
olher officer of LB designated by the Head
of the Department shall ensurc  that
whenever the entries in para 1017 (b) are
passed, the equivalent amount of money in
respect ol deduction of provident fund
confribution is simullancously transferred
from the Main Bank Account to the
Provident Fund Bank Account.

Yes, HOD

verifics this.

14
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Ui-her
Hevenume

Expenditur
(o1

The Head of the Accounts Department
shall ensere budget availability with
respect to the expenditure imcurred at
the time of aceming ol the expenditure.

Yes. Accounls depariment

ensures the budget |
1

availability for the

expenditure '

The Head of the Accounts T.k:parnnc;-ut
shall ensure that all the billsfinvoices
were journabised before release of the
payments

Mo bills/Invoices  are |
journalized  belore  the |

PAVITICAL.

The Head of the Accounts Department
shall ensure proper authonsation of

Payment Order as per the uuthnrim:.v.l

delemated by the LB

Yes. Payment orders are by

proper authoraation,

The Hend of the Accounts Department |
shall ensurc that the relevant supporting |
documents are annexed to the Payment |
Urder submitted by the Department,

The Head of the Accounts Department !

shall ensure appropriate classification
both in terms of expenditure head and
the period in which the expenditure has
been accounted with reference o the
nature of the bill and the date of the bill,

respeclively.

On a guarterly basis, and, also in
betwesn, on a randem basis, the Head of
the Accounts Department shall conduct
phystcal verification of cash in hand
held at the various departiments and tally
it with the deparimental mecords
maintainad there and thereaflter with the
Regmster of Advances (Form GEN-16)
maintained at the Accounts Depariment,

Yes, HOD of accounts
check the relevant
supporting to the Payment

order

There is no system of
classificalion on  paymcnt

vouchers

Yes, Accounts  department
take the Physical
Vertfication of cash tume tw

tirme.

15




At the time of making payment, the
Accounts Departinent shall ensure that
reference (o the departmental Repister of
Bills for Payment where the payment
bill has been recorded by the department
concerned, is provided in the Payment
Order. In case of non-referencing, the
Accounts Department shall return the

Payment Order to  the concerned |

Department  for  rectification  and
resubmission. In addition, at the time of
payment w0 Supplicrscontractors  and

any other creditors it shall be ensured

that no amount is duc from them, which |

may be adjusicd before payment.

Yes, Im the accounts |

| deparlment, this  payment

control system is exists.

' Fixed
Assets

The Head of the Accounts Department
shall ensure  that a  monthly
expenditure
recorded m the

reconciliation  of  todal

mcurred  and

Departmental Expense {Administrative |

Expenses) Subsidiary Ledger is carried
out with the total expenditure recorded
in  several  Administrative  Expense

Ledger Accounts.

Mo Reconciliation statement
and Subsidiary ledger has
been prepared.

Al the time of award of new contract, |

the concerned department shall ensure
the availability of adeguate budget
allocation  after  considering  all
commitnents made against that budget
allocation before purchasing any new
fixed asset.

Yes al the Time of Award
of confract concermned
department  ensure  the

budget availability,

1&




The Head of the Accounts Department

shall have a system of conducting |

physical verification of Fixed assets

throughout the year so that cach fixed |

asset is verified at least once during the
year. Any discrepancies with the Fixed
Assels Register should be reconeiled.

HOD of Accounts |
depariment has no s¥stem

The

of physical verification of
fixed assets at least once in

the vear,

The Head of the Accounts Department
shall ensure that the amount ser aside in
the Asset Replacement Bank Account
consequent to depreciation  provision
made, is utilized only for the purpose of
purchase or acquisition of fixed assel for
which depreciation has been provided.

No Such  Procedure

is |

ExI55.

Before releasing  pavment o the
supplier, the Head of the Accounts
Dicpartment shall ensure that the fixed
assets acquired are recorded in the
Register  of  Immovable Propertics,
Further, it shall be ensured thar the
Payment Order provides reference to the
Register of Immovable Properties where
the entry for receipt of fixed assers is

recorded.

Yes, accounts department |
ensure the entry il fixed |
asscts m the Ffixed assets

register.

AL the time of computing depreciation
provision for the period, the Head of the
Accounts Department shall ensure that
the accumulated depreciation (including
current period's depreciation Provision)
provided on any fixed assel does n
exceed 1ls cost ol acquisition.

| There is no such system

EXI5E5
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Annexure-10

Internal control procedure for the contracting of works and prajects, periodic mspections and

measurcments, quahity checks and payments

Suhjent

INTERNAL CONTROL AUDITORS COMMENT
Matters of
Internal
Controls _ . |
Public Fhe Public Works Department and the Chief | The ULB take the
Works of Accounts Department or any  other approval  from  board
responsible  officer as  defined by  the | meeting of Members and

applicable Acts, shall ensure the availability

of adequale budget allocation  afier

considering all commitments made against
that budget allocation before undertaking any

new work, whether being an Original Work |
|

or Repairs and Maintenance Work

Public Wurks department
and HOD
department
Whether

of  accounts

cnsure  (hat

basd e

availability for the such |

public
sufficient or nob

warks anc

A distinction should be maintained bebween
the works of capital nature and revenue

najure,

Mo such  classification

cxists

A quarterly reconciliation of the balance as
per the Deposit Repister maintained at the
Public Works Department shall be carried ou

with the Deposit Ledger accounts.

No Reconcifiation
been
prepared by the Public

statement by

works  depantment  or

accounts department

13




Arvngxure-10

Internal control procedure for the contracting of works and prajects, periodic inspections and

measurements, quality checks and payments

' Subject INTERNAL CONTROL AUDITORS COMMENT

Matiers of

Internal

| Controls _

Public The Public Works Department and the Chiel | The ULB take the

Works of Accounts Department or any  other approval from  board
responsible  officer as  defined by the | meeting of Members and
applicable Acts, shall ensure the availability | Public Works department
of adequate budger  allucation  after |and HOD of accounts
considering all commitments made against | department  ensure  that
that budget allocation before undertaking any | Whether budget

new work, whether being an Original Work |

or Repairs and Maintenance Work

]

availability for the such |
public ~ works e |

sufficicnt or noL

A distinction should be maintained betwesn
the works of capital nature and revenue

nalurc,

No  such  classification

exists

A quarterly reconciliation of the balance as
per the Deposit Register maintained at the
Public Works Department shall be carried out
with the [deposit Ledger aceounts.

No Reconciliation
statement  has  been
prepared by the Public
works
accounts department

department  or

13




On the completion of an Original Work,
reconciliation should he carried out in respect
of the amount expended as shown in the
records maintained by the Public Works
Departinent and Lhe capital work-in-progress
control ledger account maintained by the

Accounts Department.

{)n receipt of Sun{rrlar_-.- Statement of Status
on Capital Work-in-Progress (Form PW - 1),
the Accounts Depariment shall ensure that
total expenditure incurmed as stated in the

Statement tallies with the cumulative total of .I

several Capital Work-in-Progress Ledger |

Accounts.

Ihe Accounts Department shall ensure that
the tax deducted at source and works contract
tax deducted from the contractor’s bill, etc., is
deposited with the Government inaccordance

wilh the provisions of the relevant Acts.

No Reconciliation
stalement  has  been
prepared.

Mo Such type procedurs
hirs been followed,

Yes, There 1 proper
systern for payment of

Stalutory dues.

At the end of each munth, the Accounts

PDepartment . shall  meconcile  the  toal

expenditure as per the Functional Expense
( Repairs and Maintenance) Subsidiary Ledger
(in form GEN —34) with the total expenditere
the  several

recorded  in Repairs  and

Maintenance Ledger Accounts.

No Functional t‘.‘l’.j.:ll.:-‘i'.l-.‘it:.‘;
ledger

ledger prepared.

and  Subsidiary

Ensure budget availability at the time of

approval of the bl

19

Yes, Chiel of Accounts
Department  ensore - the
Budyet availability on the

Time of payment.




Ensure that all the dues, including liquidated
damages/penaltics, arc recovered from the
contractor before making the final payment in

respect of any contract.

due  from
be

Ensurc  that o amounl 1%

supplicrs‘contractors. which  may

otherwisc adjusted before payment.

Yes, Performance quality |
tearn reviews the works
done by the Contractors
final

before pavment.

Accordingly  Accounts
department recovered the
penalties or damages.

Yes, Chicf of Accounts

department cnsure that no

all  the

contractors were journalised before release of

Ensure  that billsinvoices  of

the payments.

At period-cnd, the Head of the Accounts shall
review fthe Work Sheets maintained [orc
ascertaining whether any of the capital work

in progress qualifies for capitalisation,

advances given or mo
amount is due before |
pAVIMENT, .
Nao bills/invoices |
journalized before
payment

Mo Such procedurc is |
followed by  Accounts |
department. '

20




Annexure-1 1

Whether the Municipality is regular in depositing statutory dues includ ing tax deducted al
SOUrce. works contract Lax, cess payable to the Government, ESI, PF ete., and if not, the nature
and cause of such delay and the amount not deposited.

Comment: All the sttmtory dues including tax deducted at source. works contract tax, cess
pavable 1o the CGovernment, ESL PF ete. deposited timely.
However the following expenditure required 1o be deduct Income Tax, Sale Tax, etc

[SNo. | Head of Ex penditure Amount of Deduction TDS to be
Expenses required Deducted
[ Legal Expenses 12867000 | Income Tax 12867.00
2 | Contract Vehicle 69387.00 Income Tax | 694.00
3. | Festival Expenses 72087.00 Income Tax | 721.00
Annexure-12

Whether any personal cxpenses have been charged to the Municipality’s accounts; if so, the
details thereof:

Comment: No Personal expenscs have been charged from TTLEs accounts.

21




Annexwre-11

Whether the Municipality is regular in depositing statutory ducs including tax deducted at

sollrce, waorks conlract tax, cess payable to the Government, ESL, PF cte., and il not. the mature
and cause of such delay and the amount not deposited.

Comment: All the statutory dues including tax deductad at source. works contract tax, cess

pavable w the Government, ESL PF elc. deposited timely,

However the followmng expenditure required o be deduct Income Tax, Sale Tax, et

[S.No. | Head of Expenditore | Amouont of Deduction TDS lo be
Expenses required Deducted
[ Lepal Expenscs 128670.00 | Income Tax | 2867.00
2. | Contract Vehicle 69387.00 | Income Tax | 694.00
o | Festival Expenses T2087.00 | Income Tax | 721200
Annexure-12

Whether any personal expenses have been charged to the Municipality's accounts; i so, the

details thereof:

Comment: No Personal expenscs have been charged from ULE s accounts.
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Annexure-13

Books and registers specificd under the Rajasthan

applicable acts and rules:

Municipal Accounts Manual and other

| Name of Record/ Requirements 'No of Auditors
|H,Nn:r Register . Forms |Comments A
| |Cash Book The Cash Book has two sides. |[GEN-1 Yes, Properly
e, “Receipt™ and “Payment™. maintamed by the
All collections on behalf of the , [ULB.
L.Bs shall be recorded on the
“Receipt™  side and  all
(payments shall be recorded an
| (the “Payment™ side .
Journal Book A non-cash/bank transaction is |GEN-2 Not Maintained by
\first recorded in the Joumnal the ULB based on
. \Book by dividing into its debit (day 1o day to
fand credit aspects, from which {transaction. In  the |
u posting is done in the \Double entry
relevant  ledser  account Accounting a  non-
, Recarding of income in respect | \cash/bank transaction
of Taxes Bills mised, iF:; first recorded in the
recording of liahility on receipt (lournal Book.
I of supplicr's bills are cxamples
of transactions, which shall be | i
lirst recorded in the Journal | '
It Book. _ )
Ledgers Ledgers shall be the book that |GEN-3  [Not Maintained by
(shall contain all the accounts . the ULB based on |
‘ as specified in the Chart of day to day 1w
[ tAccounts. The Ledger has two fransaction. In  the
jcolumns, viz, “Debit”™ (Dr.) Double entry
| \and “Credit” [ i Accounting  Ledgers
[ ' are maintained.
i Cash/Bank Ihe Cash Receipt Voucher |[GEN- |Chas reccipt voucher
Receipt Voucher [shall be prepared for receipts [4A &  |and  Bank receipl
I in cash and the Bank Receipt 4B voucher have been
: Voucher  for  receipts by preparcd,
' cheques, demand drafis,
| |banker’s cheques. ete.. which
ineed 1o be deposited in the
Ibank for realisation. S |
r Cash/Bank Cash/Bank Paymient Voucher |GEN- (Cash/Bank  Payment
: ‘Payment Voucher |shall be the document prepared [SA &  Vouchers have been
" for recording pavment cntries 5B |prepared

jin the Cash Book/Bank Book
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will show account head-wise
jdetails of the daily collections.
| This collection repister shall be
{mamtained m triplicate where
iinn one copy can be sent to the
concerned departments along
with one copy of lhe
Bill'Challan collected, if anv,
onc can be sent to the
Accounts and other one will be
retained as book copy.

!.-"*i:lmu of Record/ |Requirements Noof  Anditors
'5.No Register Forms |Comments

Contra Voucher Contra Voucher shall be a GEM-G No Contra Youcher
{document for depositing into has been prepared
of withdrawing cash from bank
ior transferring amount from
one bank 1o another m

WJournal Voucher Journal Youcher shall be the |[GEN-7 |No Physical Journal |

. idocument prepared for | |Voucher prepared
recording entries in the Journal | [

Bourk I :

Reecipt For receipt of cash or any |GEN-8  |Yes ULB has heen
aamount received in the form of issued a receipt for
tehequesidmaft, a Reccipt, duly any cash or Bank
lsigned and dated shall be receipl.

(issued in Form GEN-8 |

Receipt Register |All chequesidrafts received |GEN-Y |No  Such register
shall be recorded in & Receipt 'maintaimed
Register, maintained in Form
GEN-9 |

Statement on The details should be intimated |GEN- [No Such  reaister

Status of Cheques | the Accounts Department by 10 raintained

IReceived the Collection CiTice/Centre |

| who have actually deposited |

: the cheques and co-ordinating |
with the bank, through a |
Sialement. on Status  of
Cheques Received, prepared in
Form GEMN-10. Based on the
Statement on Status of
ICheques Received the
‘Accounts  [epartment  shall
reverse the enlry passed

Colleciion {The Collection remster to be [GEN- Collection register is

Register imaintained in Form GEMN-11 (11 not maintained
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S5.No

Summary of
Daily Collection

Register of Bills
for Pavment

Name of Record/ |Requirements
Register

No of

Forms

JAnditors
Comments

\Based on the details from the
collection remster, the
collection offices shall prepare
2 Summary of Daily Collection
in Form GEN-12.

GEM-
12

[Summary
Collection
GEN-12
prepared

of Daily
in Fom
is ot

The concerned
shall werify the
recevad. On
verification. the bills'claims
shall be entered into the
[Rezister of Bills for Payment,
maintained in Form GEN-13.

department

bills'claims
satisfactory

Payment Order

G-
13

s

There is no Tegister

for this, only files for |
particular payee s |
maintained. [

On approval of the payment by
the concerned authorities at the
respeclive  departments,  the
depariment shall forward the
bills for prepanng a payment
order by the concemed
Departrnent in Form GEN-14

CrlM-
14

Yes

Chegue Issue
Register

On wverification of  the
Cash/Bank Payment Youcher,

shall bc made in the Cheque
Izsue Begister, maintammed m
Form GEM-15.

Al pericd end, the Accounts
Department  shall review the
Cheqgue Issue Register

\GEN-
113

a cheque shall be prepared. An |
entry of the chegue prepared |

Register of
Advance

Register of
Permanent
Advanee

The details of the advances
given shall be recorded in the
Register al Advance
maintained in Form GEN-16

The details of the expenditure
ncurred against the advance
{shall be recorded in a Register
of Permanent Advance
maintained at  the wvarious
departments in Form GEN-17.

GEN-
&

GEM-
17

Mo register c'f

-i."d-::u

advance

register
permanent advance,

of
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~ [Name of Record! 'Reguirements Noof |Auditors
5.No [Register Forms |Comments
Deposit Register | Deposits GEN- {Yes, TULB has
received/paid/deducted shall (I8 Depasit Register
A be recorded by the ULB |
Summary Deposit  adjusted  shall be |GEN-  [Not maintained
Statement of recorded properly in this Form |19
Deposits
Adjusted AT
Demand Register Bills raised by the LB for the |GEN-  [No demand register
, [revenue collection is recorded (20 imaintained  in  the
lin the Form GEN-20 |prescribed format.
il]ill for Municipal Municipal Dues bill shall be [GEN- [Ves
Dues recorded in GEN-21 2] |
:Sumnmry Summary Statement of Bills JGEN-  [No Summary
Statement of Bills [Faised shall be prepared in |22 Statement of Bills
Raised form GEN-22 Raised has  been
{ } prepared.
: Register of Notice [Register of Notice Fee, Wamrant|(GEN-  [Register  of  Notice
! ‘Fee, Warrant Fee, Other Fees shall bel23 Fee, Warrani Fes,
Fee, Other Fees  |Prepared in Form-23 ' Other Fees has not
- = been prepared |
‘Summary Summary Statement of Notice (GEN- Summary Statement |
Statement of Fee, Warrant Fee, Other Fees (24 of [Notice  Fer, |
Notice Fee, shall be preparcd in the form | Warrant Fee, Other
Warrant Fee, GEMN-24 . Fees has noL bheen
Other Fecs I pEEp
: : .
Register of Begister ol Refunds, |GEN-  |Register of Refunds,
Refunds, Femissions and Wrtc-offs [25 Bemissions and
Remissions and  [shall be prepared in the form Writc-offs  has not
Writeoffs GEN-23 been prepared |
Summary (Summary Statement of Refunds/GEN-  [No Summury::
Statement of fand  Remissions shall  bef26 Statement of Refunds)
Refunds and Ipr:pun.'.ll m the form GEMN-26 and Remissions has!
Remissions | been prepared |
= |
Summary (Summary Statement of Write-|GEN-  [No Smnlna.r_l."
Statement of :'DETS shall be prepared in the[27 Staternenl  of Wri::,--l
Write-( i« ;J'urm GEN-2T (Offs has been prepared |
| |
| |
1 ot
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| Iﬁume of Record! |Requirements |I'~.'u of  |Auditers
| S.No Register Forms |[Comments
Statement of For this, at the end of the [GEN- Quarterly  Statement
Outstanding accounting period, each of the |28 of Outstanding
Liability for departments shall collate the Liability fior
: details  of  the  acerued Expenses in the form
expenditure  from  the bills GEN-28 has not been
received during or after the prepared
[accounting period but
periaming 1o the sCcounting
period and remaining unpaid at
ithe end of the accounting
iperiod: The said information
shall be collated in Form
GEN-28 by 30" April of the |
mext hmancial vear where the
accounting period is a financial
Sy vear
Documents Documents Control |GEN-  |Not prepared
Control Register/Stock Aceount  of |29
Register/Stock  |Receipt/Chegue Book shall be
Account of prepared in the Form (GEN-29
Receipt/Cheque
Book
Register of A record shall be maintained |GEN- Yes, Repister of
' Immovable for the immovable fixed assets (30 Immovable Property

in the relevant Register of

{immavable Property in Form

GEN-30

has been maintained.

Register of

the moveable fixed assets in the

\Register of Moveable Property

in Form GEN-31.

A record shall be maintained forlGEN-

)

31

Yes, Register  of |
Movable  Property

{has been maintained.

Register of Land

A eecord shall be maintained for
the land in the Register of land
in Form EM-31.

G-
32

Yes, but Repister of
land has been
maintained  in the
format prescribed.
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| Ih’nm: of R-«ta{:nm:i.-r

Reguircments

No of

Forms

Auditors

Comments

i_.'-h'u |Register
- !F‘un{:ﬁﬂnanfsu
Income
|Subsidiary
Ledger

The Accounts Depariment
shall MR separaie
subsidiary Ledger for each of
the Major tevenwes in Form
GEN — 33. The Subsidiary
{Ledgers wonld provide
{lunction-wise  break-up  of
‘ahove-mentioned income
carned/received by the LBs on
ja daily hasis, Separate folios
{shall be maintained for each
functivn within the Subsidiary
Ledger for recording incomes
m respect of each function

G-
13

Mo Function-wise
Income  Subsidiarny
Ledger  has  boen
maintained by the
ULEB.

Function-wisc
Expense
Subsidiary
Ledger

The Accounts Department
shall mainlain separile
Subsidiary Ledger for each of
fthe Major expense head in
IForm

WGEN — 34, The Subsidiary
{Ledgers would provide
(function-wise  break-up  of
above-mentioned CXpEnses
incurred by the LBs on a daily
basis.

| Asset
Replacement
Register

Asse! Replacement Register in
Form (GEN-35 shall be
maintained assel class-wise 1o
frecord Lhe money set aside and
ishall be updated for deposits
‘made 1o Asset Replacement
Bank Account in respect of
jannual depreciation provision
tmade during the accounting
[viear

CiEM-

134

Mo Funclion-wise
Expenses Subsidiary
Ledger  has  been
maintained hy the
[JLEB.

GEN-
35

Mo Assed
Replacement Register
has becn maintained.

| Register of Public

Lighting System

|T&ECI’JRDE AND IM}CUMENT RELATED TO RENTALS, FEES & OTHER INCOMES

Register of Public Lighting
System shall be maintained in
the Form GEN-36

GEN-
36

Mot mamtaimed
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Name of Record/ |Requirements No of |Auditors
5.No|Register _ Forms |Commenis
STATEMENT OF The respective departments |OTH-1 Mot maintained
(DEMAND RAISED  \oha)] intimate the Accounts |
[N ASSESSAMENT I ) f the
[ gpartment of the advance
: adjusted against the
' subscquent bills raised through
. the Summary Statement of
! : Bills Raised (Form OTH -1} |
::E:I'I?é';IIEﬁTDF A, 3111.3'113'!.:11'_'.-' Staterment I-ul' OTH-2  |Mot maintained
'YEAR-WISE HEAD- | ! tar-wised Head-wise
'WISE COLLECTION Collection of wvarious  other: |
OF OTHER incomes in Form OTH-2 shall |
' ANCOMES be prepared on a monthly basis |
by the respective depariments |
and senl o the Accounts |
Department  to record  the |
| details of collection. '
RUAMMARY = = : o
| ISTATEMENT OF A Summary Stat:_ﬂn_cn'r of [OTH-3 Mot maintained
| 'REFUNDS Refunds and Remissions in |
| Form OTH 3 shall be
| prepared by the respective
| departments on monthly basis.
; Rofunds Femissions
pertaining to prior period shall
' be identified separstely from |
{ the curment period |
SUMMARY —  |The details of the write off has [OTH-  [Not maintained
STATEMENT OF - : '
| 1o be entered in the *Statcment I
|

WRITE OFFS

of Write off’ by the respective
departments in Form OFTH — 4.
This form has to be prepared

onn & monthly  basis  and
. forwarded 10 the Accounts
| Dicparimcnt

RECORDS AND DOCUMENT RELATED TO PUBL

IC WORKS

| SUMMARY
| STATEMENT OF

! STATUS OF CAPFITAL
. W R-IN-

| PROGHRESS/DEPOSIT
| WORKS

At period-cnd, the departments
incurring  expenditure  on
capittal projects shall submit a
Summary Statement ol Status
on Capital Work-in-Propress
in Form PW = | delailing total
cxpenditure incurred till date

on each of the capilal projects

PW-1

Yes, maintained
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. Name of Record/ Requirements Noof |Auditors
|5.No Register Forms [(Comments
(FTATEMENT OF At the end of every accounting |57 3 No  Statement  of
:}[“i‘?'ﬂ"y{igﬂ'}c“ﬁs period. the Stores shall send a closing  stock  has
: Statement of Closing Stock in been prepared in the
Form ST - 3. form ST-3 by Storc

The balances in  various
accounts: of the . mem-wise
Stores loedger shall  be
cxtracted and valued as per
First Im First Ow (FIFD)

[Method

in-charge.

RECORDS AND DOCUMENT RELATED TO
TRANSACTHOINS

EMPLOYEES RELATED

m"'fﬁ”"'m"TED Salary  pay bill shall be [ES-T Yes, salary pay bill
A BILL prepared in the Form ES-1 has been preparcd
SUMMARY  ROLL| properly
OF THE :
PERMANENT/TEMP
ORARY |
ESTABLISHMENT :
FOR THE MONTH
|OF
REGISTEROF  \On payment of loans and [ES-2 As per Manapement
E?}TE{JE::SE LOANS ad,,.ﬂ.n,m _h:; the [B. the representation  letter
e Register of Emplovee Loans / and transaction audit
; Advances {Form ES-2) shall no loan and advances
' be uvpdated by the Accounts | given 1o cmployees.
Department.  These registers | Theretore Ma
shall be maintained | requirement of ES-2
department-wise. !
REGISTER OF Register of Interest on Loans |ES-3 Since ES-2 5 nol
:‘;!]-E&ET_?““ ta Employces maintained in required,
ém{PLb&'EESFnR iForm ES-3 for recovery of simultaneously ES-3 |
THE YEAR (loans and interest respectively i5 mot reguired. {
UNPAID SALARY |If the salary remains unpaid 1o [ES-4 Mo unpaid salary for |
:EEE‘TERWRTHE the employees, it shall be the during the FY |
’ {recorded in the Unpaid Salary 2013-14 |
\Register maintained in Form :
|[ES-4, The register shall have
ithe details for unclaimed salary
as well as subsequent payment
‘of salary
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Name of Record’
5.No |Register

[Requirements
|
|

Mo of
Forms

_Am:limrs
IComments

RECORDS AND DOCUMENT RELATED TO GRANTS

|GRANT REGISTER| |
RECORDS AND DOCUMENT RELATED TO BORROWINGS

G=1

Nl maintained

Mot maintained

Mot requiremient

LLLIER G \The amount borrowed as per BR-I
LOANS lthe terms of sanction shall he
tentered  in the Register of
loans m Form BR-I
maintained by the Accounts
= Department ol the LB
! % In 1.;15-::_ sanciion ha.l:._ I:h':'t:n B2
| T obtained for issuing i
debentures, the particulars of
the debenlure holder shall be
recorded in the Repister of
{ Debentares in Form BR-2.
R, :hFI:IHE il??fm Remster of Sinking fund shall |BR-3 Mot required

[RECORDS AND DOCUMENT RELATED TO SPECIAL FUNDS

be prepared in the form BR-3 |

ISPECIAL FUNDS
:Ill.'[}i."i'l'li'ﬂ

[

|

RECORDS AND IH}.[%I_JMEZ\’T RELATED TO ]H‘;-’llll:i'l'l"i"li ENT

Special fund  received  or |
created shall be maintained in |
the register of from 5F-1

5r-1

Mot mamtamed

[INVESTMENT
|LEDGER /
|REGISTER

Investment ledgers and register |
shall be prepared in form IN-1 |

CALCULATION
SHEET FOR
FROVISION FOR
DIMINUTION IN
YALUE OF
NVESTMENTS

FOR THE PERIOD
ENDING

-1

Mol mamiained

CALCULATION SHEET FORj}
PROYISIOMN FOE
DIMIMNUTEOMN TN YALUE OF
IWWVESTMENTS FORR TI [1".I
PERIOD  EMDIMG - shall  bei
prepared in the form [N-2

RECORDS AND DOUCUMENT RELATED TO LOA

REGISTER OF
LOANS TO OTHERS

IMN-2

N AND

Oinly FDR is
mvestment, therefore
no requirement

ADVANCES

The lnans to Others shall be
entered in the “Loans o (hthers
register” in Form LA -1 and on
a monthly basis

LA-]

Mol requimed
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I Name of Record/ iﬂuquircmcnts Noof |Auditors

\S.No |Begister | Forms (Comments

1

[RECORDS AND DOCUMENT RELATED TO BUDGET _

. Budget |Budget  shall reflect the [BUD-1 |Yes, Budget has been

iprinciples and programmes of [to
the LB. Budioet muost also |[BUD-
emable LB m measoring and (12

promoting accountability in
[respect of service delivery.

prepared m the
specified formats

Opening Balance |[Balance for the Balance Sheet |[Form-1

[ [Sheet shall be taken [rom the form (o
FPrepared. Form
| 29

No form has been

prepared for  the
Iﬂp:ning Balance
|sheet
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Annexure ; 14

YearPeniod end and reconcilistion procedurcs

{including names of the departments who
have entrusted the deposit works) shall he
| recorded in the Deposit Waorks Register {in
form PW - 3.

Al pericd-end, the departments INCUTTing
Deposit Works  shall

| submit a Summary Statement of Status on

experdilure  on

Deposit Works  Expenditure  maintained
category wise as Civil, Electrical and
Uthers in Form PW — | (similar 10 Capital
work in progress) detailing total amount of
warks incurred till date on cach of the
| Deposit
incurmed  on
Deposit Works can be collated from the

expenditure each of the

| progress) i Form PW -2

Works. The details of 1olal |

Work Sheet (similar 1o Capital work in |

S.Ne. | YEAR END PROCUDURES AUDITORS COMMENTS
Assigned | At the period end, it shall be ensured that | No  Recoivables  of Assigned
Revenuc all the Receivables of Assigned revenucs | revenues are reviewed at the end of
are reviewed and written ofT, if considered | the financial ¥EArs,
Mevessary
Further, the accounts department shall also
cnsure that the necessary reversal entries
are made for assigned revenues received in
the current accounting period, which ware
accrucd in the previous period
 Public | I'he details of the Deposit works n:n.:-rurutr.: I'he Public works department and
Works

chiel of accounts department

prepared the summary statement as
per  Own
procedure is not conformity with the

requirgment  but  this

Rujasthan  Mumicipal  accounts

Manoals,
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_[nve!-'.'imt:nt

| At period-end, interest shall be accrued on
investments made from the date of last
receipl of interest till the cnd of the
accounling period. The accrusl of interest
chall include both nterests due for receipl

and interests not due for receipt,

MNo accrual of interest on the FDR |

[ for the period from the date of

imtcrest received to end of linancial

| wears,

| Fixed
Aszzely

Land

Taensn af

Recording of lishility for fixed assets

purchased for which pavment has not been

depariments shall ensure that for bills in
respect of all the fixed assets roceived
before the last date of the accounting

penod are processed

made. At pericd end, the concerned |

Since it 5 recorded in the form
GEN-2E, but ULE is not preparing
the form GEN-28. Therefore this

year end procedure is not followed |

by accounts depariments.

Accrual of sround rentals; The Revenue

| rentals due for the period under reporting
and compare the same with the sround
rental income recognised 1ll date in the

boeks and account for differences if any.

| Department shall identify the total ground |

Mo accrual of ground rental ai the
end of the financial years. And No
reconciliation stalement  or
comparative  statcment has  been

prepared,

GENERAL PERIOD-END PROCEDURES




*ROCEDURES

AUMTORS COMMENTS

£ Book: The Cash

il be totalled and balenced
posting of the day's
shall be made in the
Ledger Accounts by the end

of the day
Physical verification of cash balance:
Cash wavailable with the Accounts
Department shall be physically verified
by the Cashier. The values and
. denominations ol the cash physically
verilied shall be noted in the Cash
Book itsell’

Deposit of collections (both cash and
cheque) in the Bank: The cash and
cheque collection shall be remitted to

|

|

the Accounts Department or deposited
with the Bank (Main Bank or
| Designated Banks) in the manner and
in accordance with the procedurc
provided for in Chapter 4- Gencral
Accounting Procedures, Care has 1o be
taken that the momey is remitled or
{ deposited either on the same day or by
the next working day

Checking of ledger accounts with the
books of origmal entries. ie. Cash
Bovk and Joumal Book: The daily
postings of the entries m the Ledger
' Accounts from the Cash Book and the
| Journal Book shall be checked and
certified by the Head of the Accounts
Department or other designated officer

=2

| received in the form GEM-10 is

The cash book is totaled and
balanced daily basis. But no
posting of day’s wansaction in to |
ledgers on daily basiz

available
department
physically wverified on daily
basis.

Yes, cash
ACCOUNts

with |

I

The cash, cheque and demand
draft collected in a day is
deposited in the bank with in |
same day or on next working
davs,

Since Statement of cheque
not maintained therefore it s
difficult to remittance position

al the cheque,

No Ledpers and Journal Books
have been prepared on the daily
basis,
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=

Verification of number of receints

issscd as reported by the collection
office with the Collection Register: On
receipt of Challan for Remittance of

Money from the Collection Office, the

Head of the Department supervising |
the functioning of the Collection |

Office shall verify the duplicate copies
of the receipts issued with the entries
made in the Collection Resister

Updation of Subsidiary Ledeer: The
Accounts Department shall update the

tollowing Subsidiary Registers at the |

el of each day:

i. TFunctions wise Income Subsidiary
Ledger m respect of ell major
heads of Income during the day;

ii. Functions wise Expense Subsidiary |

Ledger in respect of all major
heads ol Expenses during the day

| Subsidiary Ledger in respect of |

The ULB has not maintaining |
the collection register on daily
basis. book is
mainieined by the ULB.

Only  challan

Functions Wise Income
all major hbeads of Income
during the day and Functions
wise Expense Subsidiary Ledger
m respect of all major heads of
Expenses during the day is not |

maintained hy the ULB
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Menihly
Procedures

a

[

I

=

Bank Reconciliation: Bank
Reconciliation shall be carmied out for

cach of the Banks either on a monthiv

basis or for such shorter time interval |

as the LB may decide. The procedure

for bank reconciliation has  been
provided m  Chapter 24 -
Reconciliation Procedures,

Recording  of expenditure  incurred

avainst permanent advance: AT the end
of esch month, the Head of the
Department, to whom permanent
advance has been disbursed, shall

prepare and submit & payment order

for expenses incurred against the |

permanent advance

Payment ol provident fund dues and

pension  contribution in  respect of
emplovees deputafion. The
Accounts Department shall ensure that
the provident fund deducted from the
salaries of the employees on deputation

Lark

and the pension contribution payable
for their benefit have been paid on time
to the Government,

of wise

Reconciliation Fumnction

Income/Expense Subsidiary  [edeoers
ledaer

with  respective accounts:

subsidiary ledgers of all Function wise
Income and Expense bee
reconciled,

shall

Closing of ledger accounts' The ledger |

accounts shall be totalled and balanced
at the end of cach month or such
shorter period as the LB may decide

{ ULB.

Yes the ULB has been prepared
the Bank
statcment on the monthly basis.

recocilation

The register of permanent _
advance is not maintained by the |

The accounts department timely |
remitled the amount deducted |
from salary of PF, Gramwity,
Feasion etc on monthly basis.

Mo reconciliztion statement has
been propared.

Mo ledger accounts maintained
on  daily basis, therefore no
question of closing of ledger at
end of month
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Quarterly
Procedures

I

ii.

1ii.

17

¥,

[

Eeconciliation of deposits, advances

receivables and income: The deposits
received from contractor/supplicr or
any other deposil; advances provided
i conmtractor’supplier or  to the
departments or emplovees of the LB;
receivables in respect of
sources of income and money received

VTS

from variows sources of income shall

b reconciled st the end of each

guarter, The procedure for

reconcilialion has been described in |

Chapter 24- Reconciliation Procedures.
Provision for pericd-cnd expenses: At
the end of an accounting period
{quarter), all the departments of the LB
shall prepare a  Statement  of
Chutstanding Liability for Expenses in
Form GEN — 28,

Provision [or expenses incurred on

origmal  work!  operations  or

rmainlenancs
Provision for materials purchased
Provision for revenue expenditures

Provision for interest acerued but not
due on the money borrowed

Provision for fixed assets purchased
Provision for Depreciation on Fixed
usxels

Transfer of revenue granl received in

advance for specilic porpose @ erant

meome. The balance in the Revenue
CGrant Account reccived in advance, to
the extent wiiliscd during the period
shall be transferred o the respective

| No reconcilizstion statement of |
deposits like EMD, $D etc has

| been prepared,

Mo reconcihation statement of

advances has been prepared.

No reconciliation statement of

various sources of income has
been prepared.

Smee the ULB has not preparing
the Statement of L:umlanding:
liabilities for cxpenses in the |
form specified GEN-28.

Therefore no provisicn is made
at end of quarter for the any
expenditure as mentionad in it

Yes, Thee
Hevenue

in the
Aot
in advance, 1o the |
extent utilised during the period |
has been
| Tespective

halance
Cirant

received

transferred  to the

Cirant Income
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[

Iew

|

i

Cirant neome Account

Recopnition  of  erant  income  for
revenue  expenditure  incurred. in

respect ol orant  receivable as
rejmbursement. The rEvVene
expenditure incurred during the pericd

towards  specific  projecls’schemes
under a grant receivable, as  a
reimbursement shall be recognised as
income al the end of cach quarter

Accrual of mtercst on bBormoowines:
Interest charges on loans received,

which is not due shall be acermied,

Becording ol prowision for hills
remaining unpaid in respect of Special
Fund expenditure

Accrual of interest on investments.

Interest accrued but not due on
investments made shall be accrued
Accrual of interest on loans advanced
to cmplovees. The amount of interest
accrued in respect of loans provided Lo
emplovees shall be determined and
accrued

Reconciliation ol Capital Work in

Progress:  Expenditure  incurred on
cumulative total of several Capital
Work-in-Progress  Ledger  Accounts
should be reconciled at the end of cach
quarter with the Summary Statement of
Status on Capital Work-in-Progress
reccived from the department.

Passing of adjustment entries: Al the
penod-end, the Accounts Department

shall verily whether proper distinction

Account

Yes this procedure has been |
followed, .

INU loan has been shown in the
_' Balance sheet of the ULE.

|
{ No Provision is made for special
fund expenditure.

Mo Quarterly interest has been
acctued on the FDR.,

No Loan and advances given to
employees

Mir Reconciliation statement is
prepared.

=1
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has been maintyined between revenue

end capital transactions and between
the lransactions having cffect in two
accounting perjods

Closing of ledger accounts: The ledzer
accounts shall be totalled and balanced
at the end of each quarter or such
shorter period as the LB may decide

for  preparation  of  Financial |
Statements.

No Ledgers has been prepared
by the ULB.
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Physical verification of stores: The

physical wenfication of stores and
comsumablcs shall be camied out at
least once in a year on the last day of
the accounting year and at such time
mtervals as the LB may decide. The
verification shall be carried out by the
Stores-in-charge in presence of the
personnel of the Auwdit Department

Physical verification of fixed assets: A |
Committee consisting of Munif:;'pa!:
Commmussioner, Head of the Accounts
Deparmment, Head of the Public Works
Department and other
representatives as the LB's Statutory
Authority resolves, shall be formed.
The Committee shall ensure the
existence of a system of conducting
physical verification of [xed assets
throughout the year so that sach fixed |
asset is verilied al least once during the |

|
vear -

such

Transfer of funds from special funds:
The balance in the Special Fund shall
be transfermed to the Speciul Fund
{Utilised) on construction or purchase
or acquisition of Nxed assct at the time
of capitalisation of the
crpendiures into hixed asset

relavant

Confirmation of all calesories of
advances. AL the end of the year, the
Accounts Department shall obtain a
confirmation from all the persons to |

whom  the advances have heen |

provided

Mo
sfores

verfication of

Physical

on the last day of

financial vear..

No Physical verification of Nxed
assets has been out duoring the
financial vear.

Yes, this procedure has been
followed.

No advance has been given.
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Provision for wnrealised revenue: A
provision  shall the
demands raised during the accounting

be made [or

period but remaining outstanding.

Accounting of prepaid cxpenses. At

the vearend. all the expenses shall be
scrutinised o identify those cxpenses

whose benefit is likely to accrue in the |

MCXT year

Contribution of difference in interest to
the provident fund The dilference
between the interest  eamed
Provident Fund investment and interest
pavable (]3]

imn

Provident
contribution o the emplovees shall be
contributed by the LB and an amount
equivalent to the difference shall be
transfermed the Main
Account to the Provident Fund Bank
Account.

from

b, Confirmation from Government/Quasi-

sovernmigil and Governiment  owned

aeencics, At the end of each
accounling  vear, the Accounts

Department shall prepare and [orward
a4 balance confimation statement 1w
Government

various

and  Cuasi-zovernment

and govermmeant
Chapier 24- Reconciliation Procedures
Closing of ledger accounts. In addition
e closing of ledger accounts at the cnd
of each quarter, the ledger accounts
shall be balanced and totalled at the
end of cach accounting year

Fund |

Bank |

owned |
agencics in the format as prescribed in |

No provision has been made for |

unreadized doubtful

the
revienue receivables

(51§

No such expenditure is occurred
by the ULE.

Yes, ULE has maintained the
Provvident fumd account but in
the double entry accounting no
| Balance of PF and Gratuity has
bezn considered.

No such steps have been teken
by the accounls department of
| ULB. No Accounts confirmation
of government agencies has
been taken at year end.

No ledger has been prepared. |
In the double entry accounting |
ledger has been closed at the end |
of year.
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DRAFT BALANCE SHEET OF OFFICE OF MUNICIPAL BOARD 3

DEEDWANA
As on 31st March 2014

31st March 31st March

Schedule 2014 2013
PARTICULARS {Amount in Rs.)  {Amount in Rs.)
LIABILITIES
RESERVE & SURPLUS
Mumcipal {(Creneral) Fund 1 895,316,420.77 /4,919 987 57
Reserve & Surplus 2 34,361,813.00
Total Reserve & Surplus (A) 129,678.233.77 74,919,987.57
GRANT/ CONTRIBUTION FOR SPECIFIC
PURPOSE (B)
3 453,472,031.13 7718577113
CURRENT LIABILITIES & PROVISIONS
Sundrey Deposits 4 56,507 434,00 1,463 431.00
Sundry Croditos L 586,253.00 2(02,727.00
Salutory Liakbilities b 2, 268,625.00 2,061,220.00
Provizsigns 7 IUE-.IE?.UE-.'_:I 133.351.00
Total Current Liabilitics and Provisions (D) 59, 468,579,000 4,065, 789.00
TOTAL LIABILITIES (A+B+C+D) 582,618,843.090  156,171.547.70
ASSETS
FIXED ASSETS
Cross Block & 1149 454 689.00 43,214 481.00
Depreciation Fund g 9,807 422,15 2497 803,35
Mei Block 105,647, 26685 40,716,672.65
Capital Work In Process 10 421,136,332.00 -
L Fpt
a3 z \
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Total Fixed Assers {A) 530,773,598 85 40,716,672 65

INVESTMENTS
Creneral Fomd Imvestmesis 11 1?,535@.& 17 B06.800.65 _
Total Investments (E) _1?&5153.55_ _17,806,800.66

CURRENT ASSETS. LOAN & ADV 4 NCES

Cash & Rank Dalances 12 130,507,358 39 24001 96639
Sundry Debiors, Rreccivables 13 j#ﬁi,s-‘-‘mﬂ 2,723.10%.00 2
Total Current Assets, Loans & Advances( () — 133359706.4 S?E#E[I?-I.EE_
TOTAL ASSETS(A THHT) BEZ.614, 843090 156,171,547.70

As per audit report even date

For C.K. Prusty & Associates
Charfergd Accountants

Kailash Sepat

M, No. 4284589 Signature of Signature of
EQY Commissioner CAQY Sr.AD

Date:- 17/06/2018

Place;-Deedwang
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Draft Income and Expenditure Statement of

Office of Municipal Board » Deedwana
For the Year Ending 315t March 2014

2013-14
PARTICULARS Schedule {Amount in Rs,)
"INCOME
Income Frimm Taxes 14 820,146.00
Assigned Compensations 15 29,038 000.00
Rental Income from Municipal Propertics 15 &, 904 6 50.00
Fees and User Charges 17 21,770,206.00
Revenoe Grants, Contributions and Sobsidics 18 4 S48 595 00
Income from Corporation Assets and
Imvestmemnt 19 L A55.057 .00
Miscellaneous Income an 461,071.00
Tutal Inconme 69,098,025 00
EXFENIMTURE
Establishmens: Expenses 21 30,694, 176.00
Croneral Administraive Expensas 23 1,991 040,00
Public Works I3 8.706,762 .00
Depreciation During the Year 2.209,613.80 o
Total Expenditnre 48,701,591.80 iy
Surplusi Deficit before adjustment of prior
period ilems end Depreciation 20,356,433 20
Less: Prior Period [lems e
NET SURPLUS\ DEFICIT  20,396,433.20
As per audit report even date
For C.K. Prusty & Associates
Chartered Accountants
Kailash Sepat
M. Mo, 428489 Signature of Signatune of
EQ/ Commissioner CADS Sr, AD

Date:- 17/06:2016
Place:-Deedwana
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Draft Statement of Cash Flow
Office of Municipal Board , Deedwana
As on 31st March 2014

Adjustments for
Add:

Depreciation
Less;

fnvastrhent income

Adjusted income over expenditure before effecting changes in current
assets and current liabilities and extra ordinary items.
Changes In current assets and current [iabilities
{Increase} f decrease in other current Jesets
(Decrease]/ increase in Sundry Creditors
{Decrease)f increase in Provisions
iDecrease)/ increase in Deposits received

[Decrease]/ increase in other current labilities

MNet cash generated from/ {used in} operating activities [a)

b. Cash flows from investing activities
(Purchase] of fived assets & CWIP

{Increase) / Decrease in General funds Investmente
Audd:

Imterest income recepved

Net cash generated from/ (used In) investing activities {b]

t. Cash flows from financing activities
Add:

a6

Particukars 2013-13
a.Cash flows from operating activities
Gross surplus/ (deficit) over expenditure L3296 .433.20

7.309,613.80

5,155,057.00

22,550,950.00

(729,240.00)
383 526.00
(227,084.00)
95,038,943.00

207, 405,00

117,224,540.00

(257 366,540.00)

{73,738.00)

5,155,057.00

{492 290,221.00)




Grants received for specific purpose

Met cash generated from {used in) financing activities|c '

Net increase/ (decrease) in cash and cash equivalents ja+h+c)

Cach and cash equivalents at beginning of period
Cash and cash equivalents at end of period
Change in Cash and Cash Equivalents

Az per audit report even date

For C.K. Prusty & Associates
Chartered Accountants

Failash Sepat

Date:- 170&72016
Place:-Deadwana
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_410,648,073.00

410,648,073.00

35,562,392.00

24,974 956.39

130,507,358.39

35,582 302,00

M. No, 423485 Signature of
EOY Commissioner CACH Sr AT

Signature of




2013-14
[Amount in Hs.)

Schedule - 1
MUNICIPAL (GENERAL) FUND
Dpening balance

T4O19.987.57
Add : - Addition during the vear -
Less:- Deduction during the year -
Add: Excess of Income over Expenditure

20,396 433.70

Draft Schedule forming part of Financial Statements of
Office of Municipal Board , Deedwana
As on 31st March 2014

22-13
{Amount in Rx)

7491998757

Total
95,316 420077

740919 987 57

Schedule - 2
RESERVE & SURPLUS

Capital Contribution
Opening balame
Add - Addition during the Year

34,361,813.00
Less - Withdrawal during the Year

Tuial

34 361 813.00
Schedule - 3
GRANT/CONTRIBUTLION FOR SPECIFIC PURPOSE
Specinl Grant for | 3th Financial Commiszion

23,781,876.38
Special Grant for CM Saree Kambal Yojana

1,123.290.00
Special Grant for CM BPL Awas Yojana

3,000,000.00
Spevial Grant for Swarna Javanti Sahard Bojgar Sch,

1,749 248 ¥1
Special Grant Fur Sewerape {(RUTDFCO

356,618,000.00
Special Grant From MLA

BN, 000.00
apecial Grant Infrastructure Development Scheme (DS

47 877 04604
Special Granl for Repair & Maintainance of Boad

9,290,000.00

6, 685,615.33

8,425,000.00

21917771

44,762,134 4

T
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T S T
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Special Grant from S5.F.C,

Total

Scheduale - 4
SUNDRY DEPOSITS
Amanan Payvable
Security Deposit

Sewerage Securily for Testing and Commission

Total

Schedule - 5
SUNDARY CREDITORS
Creditors For supplies

Total

Schedule - 6

STATUTORY LIARI LITIES
Parslud Alpwange

Unifrom Allowsmpe

Salary Payahle

Other Deductions
Taotal

Schedule- 10
PROVISIONS
Provision For Expenses

Total

Schedule - §
GROSS BLOCK

49

3,232.570.00 15,093,844 00

45347203113 7718577113

1,317,018.00 839,355.00
£,209,741.00 629,136.00
86,980,675.00 T aas
_96,507,434.00 1.468,451.00
586,253.00 202,727.00
586,253.00 202,727.00
36,500.00 40,700.00
106,200.00 112,950.00
2,125,525.00 1,907,570.00
2,268,625.00 2,061,220.00
_106,767.00 333.351.00
_106,267.00 333,351.00




Special Grant from 5.F.C,

Total

Schedule - 4
SUNDRY DEPOSITS
Amanai Payvable
Security Deposit

Sewerage Securily for Testing and Commission

['otal

Schedule - 5
SUNDARY CREDITORS
Creditors For supplies

Tl

Schedule - &

STATUTORY LIA RILITIES
Parzhd Allowance

Unifrom Allowsnce

Salary Payahle

Other Deductions
Totnl

Schedule- 10
FROVISIONS
Provision For Expenses

Total

Schedule - §
GROSS BLOCK

49

9,232,570.00

15,093 844,00

453.473.031.13

77185771 13

1,317.018.00 839,355.00
£,209,741.00 629,136.00
86,980,675.00

_95,507,434.00 1.468,891.00
586,253.00 202,727.00
586,253.00 202,727.00
36,500.00 40,700.00
106,200.00 112,950.00
2,125,525.00 1,907,570.00
2,268,625.00 2,061,220.00

_106,267.00 333,351.00

_106,267.00 333,351.00




Immovable Azseiy
Land

Eoundare Wall

Drainge

Building
Residential Building

Infrastrocture Assets
Foads & Bridge

Public Lighting
Samudayvik Bhawan

Chher Infrastriocture Assets

Moveable Assets
Furnrture & Fixture

Cienerators

Office Equipment
Sky Lifi

Wehicles

Fumniture & Fixture
Oftice Equipresn
Computers

Live Stock

Total

Schedule - ¥
DEPRECIATION FUND

Opening Balance

Add:- Depreciation provided during the year

2902723400
533,625.00
&,896,335.00

1,565 407 00

73,958,780.00
1,223,224.00
715 884.00

188,409.00

795,482.00
53%,123.00
43,559.00
1,593,000.00

T74,523.00

29027, 73400

2,739.633.00

1,124 415.00

83,099,974.00

1.223,224.00

119,254 635.00

43,214 481.00

2,497 B08 35

7309613 20

2,457 B08.35

e
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Schedule - 10

CAPITAL WORK IN PROGRESS
Carcass Plant

Cattle Howse

Scwernge Treatement: Plant & SCwWerape

Development of 12th Finsnce Commission
Developient of [3th Finance Commission
Flush Todlet

Crardens

Hertitape Conservation

Heritage Walk

Resettfement ITNNITRM

Foads

Total

Schedule - 11
GENERAL FUND INVESTMENT
P.[) Account-2574

P.I} Account -26&0

R.ULDF. Equity Contribution
R.ILLS. Equity Contribation
Equity Contribution OFJCTSI
Tasizl

Liarage
Stock others
Total

Schedale- 15

SUNDRY DERTORS / RECEIVABLES
House Thax

Rent Heceivables

Leaze

51

_9,807,422.15

2,457 208 35

421,126,332.00

_471,126,332.00

14.385,538.66

14,306,300.66

3,500,000.00 3,.500,000.00
17 885,538,606 17,806, 200 65



Receivahles From Govi.
Urban developmenl tax

Less © Provision for Doubtful Recoverics
Toain]

Schedule- 12
CASH & BANK BALANCES
Cash in Hand

FIME

Balances in Saving & Current a/vs (S5I5RY)

S5HI =706

FMB

Balances in Saving & Corrent wies (IDSMT)

LCO-433]

FIE: with UCO bank

Balances in Saving & Current a/cs (Thirteenth Finanee

Commission]
SBRJ-T476

Balances in Saving & Corrent alcs
SBRJ-3T0G

SBI-58499

UC0-5606

LCO-AT18

Total

Schedule - 13
Sundry DelorsReceivables
Urban Developimenl Tax

52

58 174.00

1,807.695.71

123 553 00

(1,531.00

47 815,515.04

3,394, 876.38

1774347106
32,442, 59100
25,467,030.00

1,774,921.00

16,085.00

46, 747.00

0627471

172 803.00

5914200

44, 702,992.04

B,BH5,615.38

32,443.011.76
1,000.00
4,730, 478.00

6,000,718.00

130,507 354,30

94,924, 96639

3.452 348,00

2,723.108.00




Building Loun
Ginan Loan
Vehiele Loan

Addvance to StafT
Advance to Contractors and Suppliers

Bank of Raj Grain Loan { For Saff)
Deposits with Electricity Company
Deposits with others department
Bealyan Wil

Craturty Pavable

Cottt deposits

Accrued liferest

Seevice Tax Hecoverable

Tzl
3452 348.00 2,723,108.00
schedule - 14
INCOME FROM TAXES
House Tax
Urban Development Tax
E20,146.00
Total '
820, 146,00

Schedule - 15
ASSIGNED COMPENSATION

Crcirar Compensations

. ) 25,025.000.00
Enferfainment tax compensation

Tutal

lﬂ,l:.'rﬂ-B.DD'D.DD
Schedule - 16
EENT&L INCOME FROM MUNICIPLE PROPERTIE
Rent From Lease of Lands

5.539,010.00
Income from Bent and Teh Baari

D&5,640.00
Total

B, 204,650,060

53




Sehiadule - 17
FEES AND USER CHARGES
WO

Copy Fees

Tender Fees

Fees for Cerfifcate and Fxtract

Conistruction Fees
Regularisation Fees
Advertisement Fees
Consultancy Fees
Development Fees
Land Conversion Fess
Property Transfer Charees
Liconse Fees

Road Damage Charoes
Commereial e
Cleaning ol Guttors

Tuatal

Sthedaole - 18

EEVENUE GERANT.CONTRI BUTIONSUBSIDIES
State Finance Commission Grant

Revenue Infrastructure Development Fund
Thiteen Finenee Commission Grant

Tuotal

212,497.00
13,634.00
97,510.00
129,631.00
354,025.00
5.663,728.00
822,455.00
2,145,731.00
8,775.225.00
1,005,211.00
£15,334.00
24 10000
508, 786.00
1,148 879.00

#3,460.00

21,770,206.00

21,337.00

4,527 558.00

4,948,895.00




Schedule - 19
INCOME FROM CORPASSET/INVESTMENT

Interes< om Balances with Bank

Interest om FDR & PD Accouml
Satle of Land

Sale of Tl |ebes

Sake of Manure

Tatal

Schedule - 20
MIECELLANEOUS INCOME
Jansahbhagita

Crher Mise lncome

Cleaning of Guiters

Penalties

Material Deduction

Penaltics under Difterent Act & Rules
Total

Scheduole - 2
ESTARLISHMENT EXP.
Parshad Allowance

Salary and Ciber Payment
Iravelling Reimbursement
Lniforn Allowance

Lesve Tnopshment

CIratuiLy

Total

L

©3,771,022.00

11,427.00
964, 966,00

3,042.00

404, 600000

3,155,057.00

219 539,00

241,242.00

461,071.00

547,.5456.00
23,738,731.00
G, 207.00
106, 200.00
2,255,406.00

4,007 08600

30,6594, 176.00




Schedule - 22
GENERAL ADMINISTRATION EXP.
Advertisement Exponses

Legul Expenses
Privfessional Fess
Aadit Feey

Pronting & Stalionery
Telephone Expenses
OMiice Expenses
Power & Fucl
Contract Vehicles
Repair & Maintainance (Vehicles)
Computer Operator
Bank Charges
Elzciricity & Wiler
Total

Schedule - 23
FUBLIC WORKS

Medicing & Phenyl

Jangzanna

Repair & Muintainance {Public Amenitics)
Oher Contingencies

Repair & Maintainance (1ighting)

Other Construction Work

Festival & Programme Expenses

Garbare Clearance

b

620, 435.00
15021500
58,800.00
44 541.00
114,620.00
4200200
143 5120
53101700
69 387.00
116,78.2.00
49,600.00

10,154.00

35,881.00

1,991,040.00

280.000.00
1,909,112.00
85,242.00
1,943,037.00
514,285 .00

15780300




3,811,283.00

hzintenance of Road and Curter
Carcass Plant Development Work
Expenses arainst MP, MLA Fund
Criher Construciion Work
Eehabilitaiion of Kachhy Basti

Swiarna Jayanti Rojgar Yojna Expenscs
Work against Public Parlicipation

Total
&, 706, 762,00

For C.K. Prusly & Associates
Chartered Accountants

Kailash Sepat
M. Mo, 428459 Signature of

EQ Commissioner
Date:- 171062016
Place:-Deadwana

57

Signature of
CADS Sr. AD




BASIS OF ACCOUNTING AND ACCOUNTING POLICIES

1. Basis of Accounting

Phe financial statements arc prepared on a going concern and under historical cost basis
under accrual basis of accounting, The method of accounting is the double entry sysiem.

2. Revcognition of Revenue

i.  Revemue

4. Properly and Other Taxes are recogniscd in the period in which they become
due and demands are ascertainable

b.  Revenues in respect of Profession Tax on Organisations /entities are accrucd
in the year 1o which it pertains and when demands are taised.

c.  Advertiscment taxes are aocrued based on Demand or the contract,

d. Revenue in respect of Trade License Fees is accrued in the year to which it
pertuins and when Demands are raised.

€ Assigned revenues like Entertainment Tax, Duty / Surcharge on transfer of
Immovable properties are accounted during the year only upon actual receipt.
IMrwever, at year-end, they are accrued if sunction order {or proceedings) is
passed and the smount is ascertained.

f. Other Incomes. which arc of an uncertain nature or for which the amount is not
ascertainable or where demand is ot rised in regular course of operations, is
recognised on actual receipt.

. Provizion aeaing receivabies
. Prudentisl norms are applied based on type of income and agse of receivable.
Based on the principle on provisioning, incomes that have been accrued and
are doubtful of recovery are provided for.

3. Recognition of Expenditure

4. Expenses on Salarics, bonus and other allowances are recognised as and when
they are duc for pavment

b All revenue expenditures are treated as expenditures in the period in which
they are incurrcd.

c. In casc of works, expenditures arc accrued as soon as the work has becn
misured and becomes due for payment

d.  Provision for expenses are made al the year-end for all bills received upto a cut
off date.

¢ Post-Retirement bencfits are booked on Payment basis ie when they are due
for pavment.
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4. Fixed Assely

L Recogniton
2. All Fixed Assets are carried at cost less accumulated depreciation. The cost of
fixed assets include cost incurred/money spent in acyuiring or installing or
constructing the fixed assel, interest on bomowings dircetly attributable w
acquisition or construction of qualifying fixed assets up o the date of
commissioning of the assets and other mcidental and indirect EXPENSES
incurred wp to that date.

b.  All assets costing less than Rs.5,000/- would he cxpensed | chareed to Income
& Expenditure Account in the year of purchase.

t.  Any Fixed Asset, which has been acquired free of cost or in respect of which
no payment has been made, is recorded at nominal value of Re. [/-

1. Depreciation
Lacpreciation 15 peovided on Sirmight line method as per rates specilied in
Income Tax Act, 1961 as suggested in Rajasthan Municipal Accounting Manual.

., Revaluation of Fived Assers:

8. Revaluation of fixed assets is undertaken either at the ume of issue of
municipal bonds or when commercial development ! lease of propertics is
made.

b. Increasc in net book value arising on revaluation is credited to *Revaluation
Reserve Account’. Decrease in nel book value is charged to Income and
Expenditure sccount.

¢. Revaluation reserve is amortised by equivalent amount of depreciation charged
on the revalued portion of the cost of the fixed assets.

5. Borrowing cost
Borrowing cost is recognised as revenue expenditure on accrual basis excepting
the case of fixed assars.

. Inventories
[nventorics are valued as follows:
1.  Raw materials arc valued at Cost based on first in first out method
b.  Fimished goods are valued at lower of the cost or market value.

4. General Grants, which are of revenue nature, are recognised as income on
actual receipt

b. Girants, which are re-imbursement of specific revenue  expenditure is
recagnised as income in the accounting period in which the comresponding
revenue expenditure is charged to the Income and Expendilure Account.
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¢.  Girant received towards capital expenditure is treated as a Hability till such time
the fixed asset is constructed or acquired. On construction/acquisition of fxed
assel, the grant corresponding to the value of the asset so constructed/acquired
15 treated as & capital receipt and transferred to capital contribution.

8. Emplovee benefits

3. Separate Funds are formed for meeting the provident and other retirement
benefits meluding Gratuity,

b:  Comtmibution towards Provident and other retirement bepefit funds arc
recognised as and when it is duc.

2. Investments

4, All investments are initially recognised at Cost. The cost of investment shall
melude cost incurred in acquiring the investment and other incidental EXpPEnses
incurred for its acquisition.

b. Long-lerm investments are carried at their cost, However in the event of any
permanent diminution in their value as on the date of balance sheet, these ane
provided For,

c.  Bhort-term investments are carmied at their cost or market valye {if’ quoted)
whichever is lower.

10. Opening Balances as at 31st March 2013

a.  Municipal Fund
The opening balance of Municipal has heen arrived after deducting the
total assets of the WMunicipal Board from the total Liabilities
b.  Earmarked Funds/Special Funds
The Balance of Farmarked Funds is the total asscts available against such
carmarked funds.
¢.  Deposits Received
The amuunt of Deposits Received has been arrived at from the Register
of Depasits maintained by the Accounts Officer of the Municipal Board.
d.  Other LiabililiesProvisions
Other  liabilities/Provisions  has been  ascertained by performing
subsequent Event Tesling Le the Habilities paid like salary paid, electricity
bills paid ctc
. Fixed Asseis
The amount of Fixed Assets have been ascertained as per Guidelines
specihied in the Rajasthan Municipal Accounting Manual.

There may exist possibilities that certain assets and lahilitics are identified afier
preparation ol draft Opening Balance Sheet as well as after preparation ol the first Balance
sheet subsequent to Opening Balance Sheet, In such case, the value of asscts or Hahilities
identified will be directly incorporated in the Opening Balance Sheet (where first Balance
Sheet subsequent 1o the Opening Balance Sheet is not prepared) or through the account
“Adjustments to Opening Balance Sheet™ in the Balance Sheet for the period concerned.
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